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Organize and analyze various types of patient medical records.

Present ideas effectively orally and visually.

Communicate clearly, effectively and appropriately in writing.

Make medical records decisions responsibly, ethically, and legally.

The A.O.S DEGREE IN OFFICE TECHNOLOGY WITH MEDICAL OPTION 
will give the students the necessary knowledge, skills and competencies 

needed to perform entry-level job functions within the medical field.

According to the New York State Department of Labor, 
the Regional Long Term State Projections that in New York City by 2028 there 

will be a 29.6% increase increase in Healthcare support occupations. 
The average entry level annual salary for healthcare support worker is $38,660 

with a mean salary of $50,370.

The positions listed above require their 
candidates to organize and analyze 
various types of medical record docu-
ments. These skills are taught in:

These positions also require candidates 
to perform routine medical office 
administrative procedures. These skills 
are taught in: 

Also, these positions are asking their 
candidates to be qualified in applying 
standard coding guidelines in process-
ing insurance claim forms. These skills 
are taught to our students in: 

MET100
Medical Terminology

MET170
Electronic Health Records

MET201
Medical Office Procedures

MET135
Medical Ethics

MET200
Computerized Medical

Billing

MET170
Electronic Health Records

MET201
Medical Office Procedures

MET200
Computerized Medical
Billing

MET218
Medical Insurance and
Billing

Bill patients and insurance carriers for visits and procedures using 
standard coding guidelines.

Effectively use specialized medical software to organize and 
analyze medical records.

MET200
Computerized Medical
Billing

MET218
Medical Insurance and
Billing

MET115
Basic ICD-CM Coding

MET119
Basic Procedural Coding

MET170
Electronic Health Records

MET201
Medical Office Procedures

The Office Technology Program with Medical Office Option concentrates on 
familiarizing students with the procedures and documents of a modern doctor’s office, 

clinic, or hospital, while also providing special preparation in: 

Medical
Terminology

Anatomy and
Physiology

Coding for
Insurance

Processing
and Billing

Healthcare
Safety and

Ethics

Electronic
Healthcare

Records

Medical
Record
Analysis

Please see job listings below on Indeed in the 
Office Technology with Medical Option field:

Regional Long Term State Projections

• Medical Biller
• Medical Biller/Collections Specialist
• Medical Front Desk Receptionist

• Claims Specialist
• Advanced Medical Support Assistant
• Claims Specialist

https://dol.ny.gov/statistics-regional-long-term-occupational-projections
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=f5a81d3c02aa6ed3&tk=1gdc5j3hnmd23800
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=707e08635720e610&tk=1gdc5j3hnmd23800
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=453e02079efa8b9d&tk=1gdc5j3hnmd23800
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=ea124c1991b451df&tk=1gdc5j3hnmd23800
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=ecb7c12229227426&tk=1gdc5j3hnmd23800
https://www.indeed.com/viewjob?from=app-tracker-saved-appcard&hl=en&jk=4aef92b22dd13337&tk=1gdc5j3hnmd23800

